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[TOJIOXKEHUE
00 snexktponHoM xypHasie B MBOY COIII Ne 7 r.
HeBrHHOMBICCKA

1. OBIIUE ITOJIOXXEHUA

1.1. DaexTpOHHBIN KypHan SBISETCS TOCYJapCTBEHHBIM HOPMAaTHUBHO-
(UHAHCOBBIM  JIOKYMEHTOM. BejeHue SJIEKTPOHHOTO IKypHalla  SBIISICTCS
00s13aTeNTbHBIM JIJIs1 K&KJIOTO YUUTENS U KIIACCHOTO PYKOBOJIUTEIIS.

1.2. DJeKTpOHHBIN JKypHajd 3aloJHSAETCS €XKEIHCBHO YUYUTEISIMH U
KJacCHbIMU pykoBoautensiMu B 1-11 kmaccax. B 1-x kmaccax OIIGHKM B
AJICKTPOHHBIN KypHAJ 10 yU4eOHBIM MIpeaMeTaM He CTaBATcs. Bemercs TOabKo y4ueT
MPUCYTCTBUS, OTCYTCTBHUS U ABUKCHUE YUAILIUXCS.

1.3. Tlonmp3oBarensiMu SJEKTPOHHOTO >KypHaja SBIAIOTCS COTPYIHUKHU
IIKOJIbI, YYCHUKH U POJIUTEIH.

1.4, DnexTpoHHBIA JKypHajd MIKOJIBI JOJKEH MOJJEpPKUBATHCI B
aKTyaJIbHOM COCTOSIHUH

1.5, DAEeKTpOHHBIN KypHal IIKOJBI CIYXUT JJIS PEIICHUS CIEIYIOLIUX
3aja4:

o XpaHeHHe MaHHBIX OO0 YCINEBAEMOCTH M TOCEHIAEMOCTH YYallluXCs
IIKOJIbI B 3JIEKTPOHHOM BUJIE;

o (Coznmanve ennHOW 0a3bl KaJIGHIAPHO-TEXHUYECKOTO IUIAHUPOBAHUS TIO
BCEM y4€OHBIM IPEeIMETaM M MapajuiessiM KIacCOB;

e (Coznmanue oOydJarIUX KypcOB U TECTOB MPOMEKYTOUYHOTO, CPE30BOTO U
HUTOTOBOTO KOHTPOJIS,

e BrBox wuHpOpManuMM, XpaHSAMICHCS B JJIEKTPOHHOM JHEBHUKE, Ha
OYMa)XHBIM HOCUTENb, M1 (HOPMUpPOBAHUS OyMaKHOM BEpCHHM JKypHaJIa B
COOTBETCTBHH C TpeOOBaHHAMHU POCCHIICKOTO 3aKOHO/IATEIILCTBRA;

e OrnepaTUBHBIN JOCTYN K OLIEHKaM 3a BECh MEPUOJ] BEACHUS KypHala, Mo
BCEM IpeMeTaM, B JII000€ BpeMs BCEM y4aCTHHKaM 00pa3oBaTelIbHOrO mpolecca
— POAUTENSAM, YYSHUKAM, YUUTEISIM U aIMUHUCTPAIINU;

e ABTOMATH3allMsi CO3JIaHHUSI TPOMEKYTOUHBIX U HUTOTOBBIX OTYETOB
YUUTENEeH-TIPEIMETHUKOB, KJIACCHBIX PYKOBOAUTENICH U aAMUHUCTPALIUH;

e (CBoeBpeMeHHOE  HH(POPMHUpPOBAHWE  POJUTENIEM 1O  BOIpPOCAM
YCIIEBAEMOCTH X JIETEH;

e (OOecrnieueHHE BO3MOKHOCTU HPSIMOro OOIIEHUS MEXKIY YUHUTEISIMH,



aI[MHHHCTpaHHeﬁ, poauTCiIIMA MW ydallMUMHCA BHC 3aBUCHUMOCTH OT HX
MECCTOIIOJIOXCHHUA.

2. ITPABUJIA U ITIOPAJOK PABOTDBI C SJIEKTPOHHbLIM
KYPHAJIOM

2.1. AnMuHuctpatop (3aMeCTUTENb IUPEKTOpa IIKOJbl IO HIKOJIbHOU
MH()OPMAIIMOHHOM  CETH)  yCTaHABIMBAaeT  MporpaMMHOe  oOeclrieueHue,
HeoOXoauMoe il pabOThl AJIEKTPOHHOTO >KypHalia, 00ecleunBacT HaJjiexariee
(YHKIMOHUPOBAHUE CO3/1aHHOM IIPOrpaMMHO-aNIapaTHOU cpenbl 51
CBOEBPEMEHHOE CO3JaHHE apPXHUBHBIX KOMHUH. ApPXUBHBIE KOMHUHU CO3JAOTCS
€XKEIHEBHO B AaBTOMAaTUYECKOM pEXKUME M XpaHATCA B TEYEHUE TEKYIIETro
y4eOHOTr0 roja.

2.2. Tlonp3oBarenn NOJYYAIOT PEKBU3UTHI JIOCTYNAa K JJIEKTPOHHOMY
KYpHaIy B CIEAYIOIIEM MOPSIIKE:

2.2.1. Yuutens-npeIMeTHUKH, KJIACCHbIE PYKOBOJUTEIM, aJIMHUHHCTpALUs
IIKOJIBI, @ TaKXKe TEXHUYECKUH M OOCIyKHMBAIOLUMN MEepCOHAN, MOJYy4aroT
PEKBHU3UTHI IOCTYTA Y aAMUHUCTPATOPA;

2.2.2. PoauTenu moJiy4aroT peKBU3UTHI JOCTYyIMa B Hadajie ydeOHOro rojia Ha
KJACCHOM CcOOpaHMM WJIM B TeYeHHWE Y4eOHOro roja uepe3 KIACCHBIX
PYKOBOJUTENEH;

2.2.3. Yyamuecs Mmojiy4yaroT PeKBU3UTHI JOCTyla B Haudaje y4eOHOro roja
WIH TIPY 3a4MCIIEHUM B IIKOJIy Y KJIACCHBIX PYKOBOJIUTENEH.

2.3. YuuTens OCYILECTBISIIOT pPAabOTy C D3JIEKTPOHHBIM HKYpHAJIOM B
COOTBETCTBHH C ITYHKTOM 3 Hacrosuero Ilonoxenus.

2.4, KnaccHble PYKOBOJWUTEIM OCYILECTBISIOT pabOTy € 3JIEKTPOHHBIM
’KYPHAJIOM B COOTBETCTBUU C IIyHKTOM 4 HacTosero Ilonoxenus.

2.5. llpencraButenu aJMHUHUCTPALUM ILIKOJBl OCYIIECTBISIOT paboTy ¢
AJIEKTPOHHBIM JKYpPHAJIOM B COOTBETCTBUM C NyHKTaMM 5 - 9 Hacrosiiero
[TonoxeHnus

2.6. Bce mosib30BaTeny 3JIEKTPOHHOIO JKypHajla HECYT OTBETCTBEHHOCTH
32 COXPAaHHOCTb CBOMX pEKBU3WTOB JIOCTYNIa K JJIEKTPOHHOMY JKypHamy.
Kareropuuecku 3ampemaercst JOMyckaTh K paboTe Mo 3all0JHEHUIO 3JIEKTPOHHOTO
KypHaJIa y4aluxcs MIKOJIBI.

3. ITPABA 1 OBA3AHHOCTHU YUUTEJIA

Yuurenb-npeIMETHUK UMEET MPABO:

e [lonmyyaTh CBOEBPEMEHHYIO KOHCYJIBTALlMIO IO BOIpocaM padoOThl C
3JIEKTPOHHBIM KXYPHAJIOM;

e @opMHUPOBaTh CBOU DJIEKTPOHHbIE Y4e€OHBIE KYpPChl, HUTOTOBBIE,
MPOMEXKYTOUYHbIE U CpPE30BbIE TECTOBbIE pabOThl W HCHOJB30BaTh WX MPHU
MPOBEJICHUN YPOKOB;

e OOcyxaaTb M BHOCUTHh TMPEUIOKEHHUS MO YIy4YIICHUI0 paboThl ¢
3JIEKTPOHHBIM KYPHAJIOM;

e @DopMHUPOBATH B AIEKTPOHHOM, a IPU HEOOXOJAUMOCTH, B IEYATHOM BHJIE
JOKYMEHTBI U OTYETHI:

o KanenmapHo-remaTnueckoe ImiIaHupOBAHUE;

o Wroru ycneBaeMOCTH 1O MPEAMETY 3a yUeOHBII Nepro;

o OtyeT yuuTens-mpeAMETHUKA MO0 OKOHYAHHHM y4eOHBIX MEPUOIOB U



HUTOTOBBIM;

o Otuer u rpaduk «/IuHamuka cpennero 6amia no npeamMeTy»;

o KnaccHsblii )xypHai.

e YuraTh, cO37aBaTh U MyOJUMKOBAaTh OOBSBIEHUS HA 3JIEKTPOHHOU JOCKE
OOBSIBIICHUH AIIEKTPOHHOTO KYypHAJIa;

® BECTU JMYHBIA DJIEKTPOHHBIA NOPTHONIMO M MNOPTHOIUO MPOEKTOB.
VYuurenb-npeAMETHUK 00sI3aH:

e 3amoiHATh AJNEKTPOHHBIM KypHajl B JI€Hb IHPOBEJAEHUS YpOKa.
CucreMaTuyecku TMPOBEPATb W OLEHUBATh 3HAHUS YYallMXCsi, OTMEYaTb
MOCEIIAEMOCTh B JIEKTPOHHOM XypHaye orMeTkoil OT B ciyudae oTCyTCTBUS;

e CdopmupoBaTh KaleHIapHO-TemMaTuuyeckoe tuanupoBanue (KTII) mo
npenMery(am) WM BOCHOJb30BaThesl uMmeromumcest Bapuantom KTII
«DNEKTPOHHOTO KypHaIa»

e BpICTaBIATh UTOTOBBIE OIIEHKM yUYalUXCs 332 YETBEPTh, MOJIYTOAUE, IO,
HK3aMEH W UTOTOBBIE HE TMO3/IHEE CPOKOB, OFOBOPEHHBIX MPHUKA30M MO IIKOJIE IO
3aBepIlIEHUU y4eOHOT0 epUO/Ia;

e BecTu Bce 3amucH B 2JIEKTPOHHOM KypHaJIe Ha PyCCKOM Si3bIKe (BKITIOYAst
YPOKU IO WHOCTPAHHOMY S3bIKY) C OOs3aTENIbHBIM YKa3aHHEM HE TOJBKO TeM
YPOKOB, HO M IOMAIIHUX 3aJIaHUK;

e OnpenenuTh COCTaB MOATPYIIN B CETEBOM XKypHaJe, Mpu JIeJICHUU Kilacca
1O MpeaMEeTy Ha MOATPYIIIbl. 3aliCyU BECTH UHAMBUIAYATBHO KaXKIbIM YUUTEIEM,
BeaymuM rpynny. IlepeBon ydammxcsi U3 Tpynmbl B TPYITy, U3 Kiacca B Kiacc
IIPOU3BOJIUTH TOJIBKO [0 OKOHYAHHUIO Y4eOHOro nepruojaa (4eTBEpTH, OIYyToaus);

e [lpoxomuTh 00y4YeHHS Ha WIKOJIBHBIX CEMHHApax, HaIpPaBICHHBIX Ha
U3y4YEeHHE MPUEMOB PabOTHI C AJIEKTPOHHBIM KYPHATIOM.

4. ITPABA N OBA3AHHOCTU KIIACCHOI'O
PYKOBO/JUTEJIA

KrnaccHbiii pykKOBOAUTED UMEET MIPABO:

e [lonydaTh CBOEBpPEMEHHYIO KOHCYJBTAIIMIO MO BOMpocaM paboThI €
AIEKTPOHHBIM KYPHAJIOM;

o @DopMHUPOBATH B AIEKTPOHHOM, a MPU HEOOXOTUMOCTH, B IEYATHOM BHJIC
JOKYMEHTBI U OTYETHI:

o OT4YeT 0 MocenaeMoCT! KiIacca;

o [IpenBapuTenbHblii OTYET KIACCHOTO PYKOBOAMUTENS 3a Yy4deOHBIN
MEPUO/I 110 TEKYIIIUM OLIEHKAM Y4YaIlIUXCsl CBOETO KJlacca;

o OTYeT KIaCCHOTO PYKOBOAMUTENS 3a y4eOHBIA MEPUOM MO UTOTOBBIM
OLICHKAM YYalIuXCsl CBOETO Kilacca 3a y4eOHbIN Mepruo;

o CBonHas BEIOMOCTh y4eTa YCIIeBAEMOCTH yHalllUXCsl KIacca;

o CBonHas BEIOMOCTh y4eTa MOCEIIaeMOCTH.

e BecTu ITMYHBIN 3EKTPOHHBINA MOPTQPOINO U MOPTHOIUO MPOCKTOB.

Kiacchslit pykoBoguTens 00si3aH:

e [lpoxomuTh OOydeHHs Ha IIKOJbHBIX CEMHUHApaxX, HANpaBICHHBIX Ha
M3YUYEHUE MPUEMOB pabOThI C JIIEKTPOHHBIM KYPHAJIOM;

e (CiienuTh 3a aKTyaJbHOCTHIO JAHHBIX 00 ydalllUXCs CBOEro Kjacca M UxX
POAUTENAX;



e EjKeHeNenbHO KOPPEKTHPOBATh BBICTaBJICHHbBIE YUUTETSAMHA
npeaMeTHUKaMu (DakThl mpomnycka 3aHsathil yyammmucs: OT (oTcyTcTBOBaj) Ha
VII (otcyrcTtBOBanm mo yBaxutTenbHoW npuunmbe) unu HII (orcyrcTBOBanm mo
HEYBa)XXUTEJIIbHON MTPUYUHE);

e KOHTpONIMpOBaTh CBOEBPEMEHHOE BBICTABJICHUE TEKYIIMX W UTOTOBBIX
OLICHOK YUUTEIAMHU-TIPEIMETHUKAMM;

e @OopMHUPOBATH U OTCHUIATH POAMUTENSAM HEYCHEBAIOIIUX YYAUIUXCS OTYET
«MHpopmanimonHoe  nmucbMo  ana  poautenei». Ilpu  HeoOxoauMocTH
OCYILECTBIIATH 3TO Ha OyMa)KHOM HOCHUTEIIE;

e OmnoBemarb poaMUTENEH YydYallUXCsA, MPOIMYCKAIOMIMX 3aHATHS 110
HEYBa)XUTEJIIbHON MTPUYUHE;

e @®opMHUPOBATH U MYOJIMKOBATH MEPEUEHb KJIACCHBIX MEPONPHUATHI Ha
MECHIL.

5. I[TPABA 1 OBA3AHHOCTU 3AMECTUTEJIA JUPEKTOPA TIO
YBP

3amectutens qupexkropa no YBP umeer npaso:
e [lonyyaTb CBOEBPEMEHHYIO MHIAMBUAYAJIbHYIO KOHCYJIBTALIMIO IIO
BOMpOcaM padOThI C ANEKTPOHHBIM KYPHAIOM;
e BecTu IMYHBIN 3EKTPOHHBIN MOPTPOINO U MOPTHOIUO MPOESKTOB.
e [lonyyaTb CBOEBPEMEHHYIO MHIAMBUAYAJIbHYIO KOHCYJIBTALIMIO IIO
BOIpOcaM pabOThI C 3JEKTPOHHBIM KYpPHAJIOM;

3amectuTens gupekropa mo YBP 06s3aH:

e @dopMHUPOBATH paclKCAHKUE 3aHATUHN 0 KJIAacCaM, YUUTENSIM U KaOuHEeTaMm
B Hayase yueOHoro ronaa. [Ipm HeoOXOAMMOCTH MPOBOAUTH KOPPEKTUPOBKY
pacIucaHus;

e [lpoBepsATh Hanuyue KaJCHIAPHO-TEMATUUYECKOrO IUIAHUPOBAHUS B
AJIIEKTPOHHOM JKypHaJe IIKOJbl Y Y4YHUTENeld MPEeIMETHUKOB B Hayaje y4yeOHOTro
rona;

e KOHTpoIHMpOBaTh CBOEBPEMEHHOCTD 3aIIOJIHEHUS 3JIEKTPOHHOTO KypHAJIa
YUUTEISAMU-TIPEIMETHUKAMU U KIIACCHBIMUA PYKOBOJUTEISIMU;

e (CoznmaBath ¥ MyOJMKOBAaTh OOBSBICHUS O BPEMEHH M MECTE HIKOJIBHBIX
MEpOTIPUATUN, U3MEHEHUAX B PACIUCAHUU W JIPYrol omepatuBHOW WHOOpMAIUU
JUISL YIYUTENEH, YYEHUKOB U POJUTEIIEH;

o @dopMHUPOBATH HEOOXOIUMBIE OTYETHl B OyMaKHOM BHUJIE 10 OKOHYAHUIO
y4eOHBIX TTEPUOJIOB:

o JIBM>KEeHHE yYalIuxcs Mo IIKOJIE,

o JlnHaMuKa JBMKEHUS yUalIUXCs IO MIKOJe (BBIOBITHE) — OKOHYAHUIO
y4eOHOr0 T0/1a;

o Cnrcok BHIOBIBIIMX yYaITUXCS 32 TIEPHO;

o Cnucok npuOBIBIIMX YYalIUXCs 3a EPUO;

° HanmonHsieMOCTh KJ1acCOB;

o NtoroBeie 1aHHbIC O YYALIUMCS;

o OTtueT o0 nocemraeMocTu Kjiacca (1o Mecsiam);

o OTyYeT KIaCCHOTO PYKOBOJIUTENS 32 yUeOHbIN IEPUOI;

o Ntoru ycneBaemocTu Kiiacca 3a yueOHbIN MEpUOS;



o CBonHAas BETOMOCTB ydeTa YCIIEBAEMOCTH y4aIIuXCs KI1acca;

o CBonHas BETOMOCTB y4€Ta MOCEIIAEMOCTH.

e [lpu npubsIiTUN yuanierocs opopMIIsITh €ro B paszjeie «/Ipuxenue»
AIEKTPOHHOTO KYpHAJIA;

e [lpu BeIOBITMHM y4yalierocs oGopMIIsITh €ro B pazaene «/[Buxenue»
AIEKTPOHHOTO KypHAJIA.

6. [TPABA 1 OBA3AHHOCTU 3AMECTUTEJIA JUPEKTOPA IIO BP

3amecturens qupekropa no BP nmeer npaso:

e [JlonyyaTb CBOEBPEMEHHYIO MHIAMBUAYAJIbHYIO KOHCYJBTALMIO IIO
BOMpOcaM padOThI € ANEKTPOHHBIM KYPHAIOM;

e BecTu nUYHBIA 3AEKTPOHHBIM MNOPTHONIMO W TOPTHOIHO MPOEKTOB.

3amecturens aupekTopa no BP o0s3aH:

e Co3pnaBarh U MyOJIUKOBATh OOBSIBJICHUS O BHEKJIACCHBIX MEPONPUSITHUSX,
IIPOBOJIUMBIX B IIIKOJIC;

e @dopMmupoBaTh M IMyOJHMKOBATh TIEPEUCHb IIKOJIBHBIX BHEKJIACCHBIX
MEPOTPUSITHI HA MECSIII, YeTBEPTH, TOJIYTOJIHUE.

7. ITPABA U OBSI3BAHHOCTU AIMUHUCTPATOPA «3JIEKTPOHHOI'O
KYPHAIIA»

AaMuHUCTPATOP «INEKTPOHHOTO KYpHAJIa) IIKOJIbI UMEET MPaBo:

e (CocTaBisaTh MNpENCTaBIEHUWE AUPEKTOPY MIKOJAY Ha MPEeMUpPOBAHHE
yuuTesnaell mo pe3ysbrataM padoThl € 3JIEKTPOHHBIM JKYPHAJIOM WM HAJIOKEHHE
B3bICKAHMSI 32 HEBBINIOJIHEHHE TPEeOOBaHUN TAHHOTO MOJIOKEHUS COTPYIHUKAMHU
IIKOJIBI.

AnaMuHUCTpaTOp «DIEKTPOHHOTO KYpHAIa) IIKOJIbI 00s3aH:

o [loanepxuBaTh dMEKTPOHHBIN KYpHAT B paOOTOCIIOCOOHOM COCTOSTHUU;

e (OOecrnieunTh JOCTYI K JJIEKTPOHHOMY >KYpPHAIY U3 JIOKAJIbHOM CETH
IIKOJIBI U U3 TJIO0ANbHOU ceTu MHTEepHeT NI COTPYAHHKOB IIKOJBI, YICHHUKOB U
UX POJUTEIEH;

e (OOecrneunTh €XKETHEBHOE aBTOMATUYECKOE CO3JAHUIO PE3EPBHBIX KOMHUH
uHpopMarmoHHo 0a3bpl  dIEKTpOHHOro KypHana. Ilpm HeoOXogmmocTu —
BOCCTaHOBHUTH PabOTOCIIOCOOHOCTH CUCTEMBI;

e (OO0ecneunTh BCEX MOIB30BATENCH aTpUOyTaMH JOCTYMA K JIEKTPOHHOMY
KypHaimy. Bectm 0a3y [OaHHBIX TMOJB30BaTeNe W CTAaTHCTHKY palbOTHI ¢
AEKTPOHHBIM JKYPHAIIOM;

e KonTponupoBath paboTy C 3JIEKTPOHHBIM KypPHAJIOM BCEX YYaCTHUKOB
o0pa3oBaTeIbHOTO TPOIECcca: AIMUHUCTPAINN, YYUTENCH, YYCHHKOB M WX
poauTenen;



o Ocy1iecTBIATh BBIBOA HH(POPMAIIHH, XPAHSIIEHCS B 3JIEKTPOHHOM
KypHaie, Ha OyMaXHbId HOCUTENb, IS (POpMUPOBAHHUS OyMakKHOW BEPCHU
’KypHaja B COOTBETCTBUU ¢ TpeOoBaHUAMH PoccuiicKoro 3akOHOIATENbCTBA;

o ObecneunBaTh CBOEBPEMEHHYIO KOHCYJBTALIMIO IO BOMpPOCaM
paboThI C 3JEKTPOHHBIM KYPHAJIOM;

o [IpoBOANTH MIKOJBHBIE CEMHUHAPHI, HAINPABICHHBIE Ha W3Yy4YCHHE
BO3MOXHOCTEH 1 c1I0cOO0B PabOThI C 3JEKTPOHHBIM KYPHAJIOM;

o [lonnepxuBaTh CBA3b C  POJAUTEISIMH M OCYILECTBIATH
HEOOXO/IMMbIE KOHCYJIbTAllUM IO BONPOCAM TMOAKIIOYEHHS M pabOThl C
AIIEKTPOHHBIM JKYPHAJIOM;

o [lo oxoHuaHuio y4yeOHOro roja - MPOBOJUTH OIEPAIHUIO
«3aBeplieHre yueOHOro rojia» B 3JEKTPOHHOM >KypHajie U (hOpMUPOBATH HOBBI
y4eOHBIN IO/,

9. TIPABA 1 OBA3AHHOCTU JUPEKTOPA IIKOJIbI
JIMpEeKTOp IIKOJIBI UMEET MPABO:
o Ha3znauaTh COTpPYJHUKOB WIKOJBI Ha WCIOJIHEHUS 00s13aHHOCTEM

B COOTBCTCTBHUHU C JaHHBIM ITOJIOKCHUCM,

JpeKTop MIKOJIbI 00s13aH:

o YTBepkaaTh pacnevyaTaHHyr HHPoOpMalnio, chOpMUPOBAHHYIO B
AIEKTPOHHOM KYypHAJIE;
o CoznaBath Bce HEOOXOAUMBIE YCIOBUS JUIsl BHEIPEHUS U

obecrieueHus: pPabOTHI BJIEKTPOHHOTO JKypHalla B y4eOHO-BOCIHUTATEIHHOM
IpoIIecCce U MPOIECCE YIPABICHUS IITKOJIOM.
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