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I[MOJIOKEHUE
00 3JIEKTPOHHOM JJOKYMEHTOOOOPOTE U TOPSIAKE €r0 OCYIIECTBICHUS B
MYHHITATIAIBHOM OF0JIPKETHOM 00111€00pa30BaTeIbHOM YUPEKIACHUU CpeaHEN
00111e00pa30BaTeIbHON IITKOJIE
Neo 7 r. HeBuHHOMBICCKA

1. OBIIUE ITOJIOXXEHWA

1.1 [Tonoxenue 00 3IEKTPOHHOM TOKYMEHTOOOOPOTE U MOPSJIKE €r0 OCYIIECTBICHUS
B MBOY COIII Ne 7 r. HeBunnombiccka (nanee — [lonoxkeHue) peryaupyeT BONPOCHI,
CBS3aHHBIE C BBEACHUEM DJJEKTPOHHOTO JIOKYMEHTOO0OpOTa U TOPAIKOM €ro
ocymectsiienuss B MBOY COI Ne 7 r. HeBuHHOMBICCKA (71ajiee — OpraHu3aiius).

1.2 TTonoxenue pa3paboTaHO B COOTBETCTBUH CO CJICTYIOIIHUM:

o Tpynosem komekcom Poccuiickoit @enepanuu;

o @enepanbubiM 3akoHOM OT 06.04.2011 No 63-®3 «OO6 »IEKTPOHHOM
TIOJIITCI Y,

o @enepanbubiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jeie B

Poccuiickoit @enepannmny;
o @enepanbabiM 3akoHOM OT 27.07.2006 No 152-®3 «O mnepcoHaANbHBIX
JTAHHBIX).

1.3 B IonoxeHn# HCTIONB3YIOTCS CIICIYIOIIHNE ONPEACIICHHS :

DNEKTPOHHBIN JOKYMEHTOOOOPOT — CO3/1aHNe, UCTIOJIE30BAHNE W XPAHCHUE
paboromareneM, paOOTHUKOM WJIU JIUIIOM, MTOCTYIAONINM Ha paboTy, JOKYMEHTOB,
0o(OPMIICHHBIX B MJIIEKTPOHHOM BHUJE 0€3 AyOrpoBaHus Ha OyMa)kHOM HOCHUTEIIE.

DNEeKTpOHHBIN JOKYMEHT (aanee — D/1) — nokyMeHTUpoBaHHAs UH(POpMAILIHS,
MpEeACTaBICHHAs] B DJJIGKTPOHHOM Qopme, TO €CTb B BHJE, NPUTOJHOM st
BOCIIPUSATHSI UYEJIOBEKOM, C MCIOJIb30BAHUEM DJIEKTPOHHBIX BBIUUCIUTEIbHBIX
MallliH, a TaKXe I Mepeladyd 1Mo HHPOPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHBIM
CeTsIM Wi 00pabOTKN B MH(POPMAIIMOHHBIX CUCTEMAX.



VYcunennasi HekBanu(pUIIMPOBaHHAs AJIEKTpoHHAas noanuck (nanee — YHIII) — Bun
AIIEKTPOHHOM MOAMKUCH, KOTOPAasi: MOJIyYeHa B pe3yJbTaTe KPUNTOrpapuyecKoro
npeoOpa3oBaHus UH(POPMAIUU C UCIOJIH30BAHUEM KIIHOYa SJIEKTPOHHOW MOAMUCH;
MO3BOJIICT OMPENENUTh JHI0, Moamnucapiiee DJ[; mo3BoJisieTr OOHAPYKUTH (DAKT
BHECEHUsSI M3MeHeHul B DOJI mocie MoOMeHTa €ro MNOANUCAHUS; CO3JaeTCs C
HCIIOJIb30BaHUEM CPEJICTB JIEKTPOHHOMN MOITUCH.

VYcuneHnnasi KBaMpUIMPOBAHHAS YJIEKTpOHHAs nmoanuch (ganee — YKOIIT) —
AJEKTPOHHAs NOANMCH, KOTOpas COOTBETCTBYeT BceM Ipu3Hakam YHOIII u
CJIEAYIOLIHAM JOMOJHUTEIbHBIM IPU3HAKAM:

e KJIOY TPOBEPKH DJIEKTPOHHOW MOJMUCU YKa3aH B KBaJIU(PUIUPOBAHHOM

ceprudukare;

o JUIA CO3[IaHUS U MPOBEPKHU AJIEKTPOHHOM MOMKUCH UCTIONB3YIOTCS CPEJICTBA
AJIIEKTPOHHON MOJAMKUCH, MUMEIOUIUE MOATBEPKIECHUE COOTBETCTBUS TpPEOOBAHUSM,
yctaHoBleHHbIM B ®enepasibHoM 3akoHe oT 06.04.2011 No 63-03 «O6
AJIEKTPOHHOM MOJIUCH.

[lonnucanHbli ANEKTPOHHBIN HOKyMeHT (nanee — [13]]) — aneKTpOHHBIN TOKYMEHT
C MIPUCOEANHEHHOM JIEKTPOHHOM MOANUCHIO0, KOTOpas OblLIa co3/laHa Ha OCHOBE D/
U KJII0Ya DJIEKTPOHHOM IOAIIMCH.

2. THOOPMAILIMOHHAS CUCTEMA 2JIEKTPOHHOI'O
JOKYMEHTOOBOPOTA N BBEAEHUE SJIEKTPOHHOI'O
JOKYMEHTOOBOPOTA B OPTAHU3ALINHA

2.1 ®opmupoBaHue, UCIIOIB30BAHUE, JOCTABKA, OTIPAaBKa U XpaHeHue D]
OCYIIECTBIISIIOTCSL CpeACTBAaMU MHGOPMAIIMOHHON CUCTeMBbI paboToaarens (janee —
CUCTEMa DJIEKTPOHHOTO JOKYMEHTO00O0pOTa).

2.2 JIOCTYII K CHCTEME JICKTPOHHOTO JOKYMEHTO000POTa OCYIIECTBIIICTCS ITyTeM
opOpMIICHHSI KOPIOPATHBHOM YYETHOM 3amWCH Ha KaXI0ro pabOTHHKA,
YYaCTBYIOIIETO B JIEKTPOHHOM JIOKYMEHTOOOOPOTE.

2.3 UtoObI pabOTHHK TEepemien Ha MIEKTPOHHBIA JOKYMEHTOOOOPOT, €T0
YBEJOMIISIOT B CJICTYIOIINE CPOKHU:

B JICHb IIpHEMa Ha pabOTy | 3a OJJUH pabOYHii IEHb IO TOTO, KaK JOMyCTST
paboTHHKA K paboTe C MCIOJIB30BAHUEM DIICKTPOHHOTO JTOKYMEHTOO0OpOTa, — IS
JU1, TPUHUMAEMBIX Ha pabOTy B OpraHU3alUIo;

e 33 HEAEeN J0 JOMycka K paboTe C UCIHOJIb30BAHUEM HJIEKTPOHHOTO
JTIOKyMEHTO000pOTa — J1JIs1 BCEX paOOTHUKOB OpraHU3aIliu.

2.4 DNEKTPOHHBIN TOKYMEHTOOOOPOT BBOJUTCS C NAaThl, YCTAHOBICHHOM MPUKA30M
JUPEKTOpa OpraHu3alid, B OTHOUIEHWM paOOTHHKOB, COIVIACHBIIMXCS Ha
B3aMMOJICHCTBUE c paboronarenem IIOCPEACTBOM AIIEKTPOHHOT O
JOKYMEHTOOOOpOTa, HO HE paHee [HA MCTEUEHUsS CpOKa yBEJIOMJIICHUS,
YCTaHOBJICHHOTO B IMyHKTE 2.3 [lonoxenus.



2.5 Cornacue Ha B3aMMOJIECTBHE C pabOTOAATENIeM MOCPEACTBOM 3JIEKTPOHHOIO
JOKYMEHTOOOOpPOTa B OTHOILLEHHWU KAJPOBBIX JOKYMEHTOB HE TpeOyeTcs OT JuL,
KOTOpbI€ MPUHSTHI (MpUHUMAIOTC) Ha pabory mocie 31 mexabps 2021 roga u y
KOTOpPBIX 0 cocTosiHMIO Ha 31 nexabpsa 2021 roga oTCyTCTBYET TPYAOBOM CTaX.

3. IEPEYEHb 3JIEKTPOHHbLIX JOKYMEHTOB U IIEPEYEHb
KATEI'OPMI PABOTHUKOB, B OTHOIIEHHUU KOTOPBIX
OCYIIECTBIIAETCSA 9JIEKTPOHHBIM JOKYMEHTOOBOPOT

3.1 Hepequb QJICKTPOHHBIX JOKYMCHTOB, B OTHOIICHUN KOTOPBIX OCYHICCTBIIACTCA
BHeKTpOHHBIﬁ I[OKYMCHTOO6OPOT B OpraHU3alnu:

. KaJIpOBbIE JIOKYMEHTHI, O(pOopMIIieMble B COOTBETCTBUU CO CTaThiAMHU 22.1—
22.3 TpynoBoro konekca Poccuiickoit @enepaiuu;
. JOKYMEHTBI ~TI0 OXpaHe TpyJda, 3a HCKIIYCHHEM JOKYMEHTOB,

MOATBEPKIAIONTUX MTPOXOKACHUE PAaOOTHUKOM WHCTPYKTaXKEH MO OXpaHe Tpyjaa, B
TOM YHCJI€ KOTOPbIE paOOTHUK MOAMKUCHIBAET JTUYHO;

. JIOKYMEHTBI TI0 00pa3oBaTEIbHON JEATEIIBHOCTH, 3a HWCKIIOYCHUEM TEX,
KOTOpbIE JOJDKHBI OBbITh OGOpPMIICHBI Ha OyMare B COOTBETCTBUU C TIPHUKA30M
JTUPEKTOpa OpraHu3aluy WK 3aKOHOAATeNbCTBOM Poccuiickoit Denepaiuu;

. JIOKYMEHTBI, CBSI3aHHbIE C OpraHu3alMeld NUTaHUSd OOydJaroImuXxcs, 3a
UCKIIFOUEHUEM TeX, KOTOPhIE JOJDKHBI ObITh O(popMIIeHbI Ha OyMare B COOTBETCTBUH
C TIpUKA30M JHUPEKTOpa OpraHu3allud WIM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanum.

3.2 Ilepeuenp kaTeropuii paOOTHHUKOB, B OTHOIICHHH KOTOPBIX OCYIIIECTBIISCTCS
DJIGKTPOHHBIN JTOKYMEHTOO0OPOT:

. pabOTHHKH, CBS3aHHBIE ¢ 0(OPMIICHHEM, TIOITUCAHIEM U 03HAKOMJICHHEM C
KaJpOBBIMH JIOKYMEHTAMH, JIOKYMEHTaMH TI0 OXpaHe TpyAa, oOpaboTKo
MEPCOHATBHBIX JAHHBIX, JOKYMEHTOB 10 OpPTaHU3AINH MTUTAHUS 00YJIArOIINXCS;

. neaaroruniyeckiue paboTHUKH.

4. TIOPAJOK OCYIIECTBJIEHUA SJIEKTPOHHOI'O

JOKYMEHTOOBOPOTA
4.1 D] y9aCTHUKOB AJIEKTPOHHOTO JOKYMEHTOOOOPOTa CO3/Ial0TCA B CIIydae ux
aapecoBaHus  paOOTHUKAM,  SIBISIIONIAMCS ~ yYaCTHUKAMH  DJIEKTPOHHOTO
JIOKyMEHTOO000pOTA.

4.2 D]1, anpecoBaHHBIE paOOTHUKAM, HE SIBISIOMUMCS YYaCTHUKAMHU JIEKTPOHHOTO
JTIOKyMEHTO000pOTa, MEPEeBOASTCS Ha OYMa)KHBIM HOCUTENb, MOJAMUCHIBAIOTCS
COOCTBEHHOPYUYHOM MOJAMKMCHIO OTBETCTBEHHOTO JIMIIA U HANPABJISAIOTCS aapecary. B
CUCTEME DJIEKTPOHHOIO JIOKYMEHTOOOOPOTa COXpPAHSETCA SJICKTPOHHAS KOIUSA
YKAa3aHHOTO IOKYMEHTA.

4.3 HOpHI{OK IIoAIIMCcaHuA JOKYMCHTOB B CHCTCMC QJICKTPOHHOTI'O



JOKYMEHTOO0O0pOTa JOJKEH COOTBETCTBOBATH MOPSAAKY MOANHMCAHUS JTOKYMEHTOB
Ha OYMa)KHBIX HOCUTENSIX, ONPEAEICHHOMY B HHCTPYKIIMH IO JEIOMPOU3BOICTBY, C
Y4E€TOM OCOOEHHOCTEW, MpeayCMOTpeHHBIX TpynoBbIM KojaekcoMm Poccuiickoi
denepanuu.

B cucreme »JEKTPOHHOrO JIOKYMEHTOOOOpOTa (UKCUPYIOTCS Jara MU BpeMs
co3maHuss u OTOpaBku ]I, €ro perucTpallioOHHBIA HOMEp, CBEIEHUs 00
OTMpaBuUTEe JOKyMeHTa ((paMuivs, UMs, OTYECTBO (IIPU HAIMYMM), Ha3HAYCHHAsI
pOJIb).

4.4 Peructpamus JAOKYMEHTOB B CHCTEME DJJICKTPOHHOTO JOKYMEHTOOOOpOTa
OCYIIECTBIISICTCS] B COOTBETCTBHUHU C TIPUHIIUIIOM €MHOW PETUCTPAIIUHU JIOKYMCHTA
(omHOKpaTHOCTM  3amucu  WHGOpPMAIMM O  JOKYMEHTE). JIoKyMeHT,
3apErUCTPUPOBAHHBIA B CUCTEME DJICKTPOHHOTO JOKYMEHTOO00POTa, UMEET CIUHYIO
PETUCTPAITMOHHYIO KapTO4Ky JokyMmeHTa (nmamee — PK]I), mobGaBmisitoTcst TOJIBKO
JIOTIOJTHUTEIIBHBIE CBEJICHHUS O pabOTE C JIOKYMEHTOM.

4.5 D], mocTynmuBIIME TMOCIEe OKOHYAHHUS pabodyero AHS M B Npa3JHUYHBIC JTHU,
PETUCTPUPYIOTCS B TCUEHHE MEPBBIX TPEX YACOB CJICAYIONIETO pabovyero THS.

4.6 IIpu peructpanuu OTIPaABIIEMOT0 OTBETa Ha BXOISAIINI JOKYMEHT (TTOpy4YeHHE)
UCIIOJIHUTENH 00s13aH B ycTaHOBIEeHHOM nopsiake B PKJI yka3zaTh cChUIKy Ha HOMED
U JaTy JAOKyMeHTa (MOpydYeHHs), Ha KOTOPBIA MOAroTOBIEH OTBeT. llpu 3TOoM B
00s3aTENIbHOM TIOpPSAJIKE B TEKCT€ MUChbMa (JIOKJIaja) MPOMHUCHIBAETCS HOMED
JTOKyMEHTa (ITOpy4eHHs ), Ha KOTOPBIN MOATOTOBJIEH OTBET.

[Ipy mOArOoTOBKE OAHOrO OTBETa HAa HECKOJBKO MOPYYEHUU B TEKCTE MHChbMa
MPOIUCKHIBAIOTCA Bce nopyueHus M B PKJI yka3piBaroTCs CCBUIKM Ha BCE HOMEpa
JOKYMEHTOB (IMOPYYEHHUI ), HA KOTOPBIE MOJITOTOBJIEH OTBET.

4.7 BzaumopeiicTBUe paOOTHUKOB OpraHU3alMd C CHCTEMOM 3JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa, B TOM YHCJIE€ CO3JaHWE, MpeoOpa3oBaHHE, MOAMNMHCAHUE U
xpaneHue /], ocylecTBIsieTcs B COOTBETCTBUU C MHCTPYKIMEHN pazpadoTUHKa.

4.8 PaboTHHMK 00s3aH O3HAKOMHUTHCS C Ha3HAYeHHBIM Ha Hero DJI B cucreme
AJICKTPOHHOTO JOKYMEHTOOOOpOTa B TEUYEHHE pabodero AHSA, 32 HMCKIIOUYECHHUEM
JOKYMEHTOB C TIOMETKOM «CPOYHO», KOTOpBIE IIOJICKAT O3HAKOMIICHHIO
HE3aMeIJTUTEIIBLHO TOCIIC TTOTYYSHHUS.

5. HIOAITMCAHUE 511

5.1 JlupexTop opraHuzanyyd WM PAOOTHUK, HCTHOJHSIOMIMN €ero 00sS3aHHOCTH,
noanuceiBaet D/ YKIIL

5.2 PaGotHukm opranmszanuu noanuckiBatoT O] YKOII, 3a wuckimoueHneM
3asBJICHUN, YBEJOMJICHUN, OOpallleHU U CIy>KEOHBIX 3aIKCOK, IMOJMHUCHIBAEMBIX
MIPOCTON BJIEKTPOHHOU MOAMUCHI0, O(DOPMIIEHHON B COOTBETCTBUU C MHCTPYKIUEH
pa3paboTUrKa CUCTEMBI



AIIEKTPOHHOTO TOKYMEHTO000POTA.

5.3 KampoBble JOKYMEHTHl MOJAMHUCHIBAIOTCS C  YY€TOM  OrpaHUYCHUH,
YCTaHOBJIEHHBIX cTaThell 22.3 TpyaoBoro koaekca Poccuiickoit @enepanumu.

5.4 O] noanuchIBaeTcs B AEHb €r0 CO3[aHUS, UCTIOTHEHUS WM YTBEPXKIECHUA — B
3aBHCHMOCTH OT Ha3HAY€HUs JOKYMEHTa U Ha3HAYEHHOH POJIM JIMLA, pabOTaIOLIETO
¢ O/1, B cucteMe IEeKTPOHHOTO JOKYMEHTO000pOTA.

6. UTHOOPMAILIMOHHAA BE3OITACHOCTDb 1 KOHTPOJIb OBPABOTKH 3/

6.1 UWudopmanmonnass 0€30MaCHOCTh TPHU  OCYIIECTBICHUH  DJIEKTPOHHOTO
JTOKYMEHTO000pOoTa oOecrieunBaercs KOMILJIEKCOM TEXHUYECKUX u
OpraHU3aIMOHHBIX MEPOTPHUITH.

6.2 K TexHHYEeCKUM MCPOIIPUATUAM OTHOCATCA:

. OpraHu3aIvs W KCIOJIb30BAaHWE CPEJICTB 3alUThl MHGOPMAIMKU B TIOJHOM
o0beMe uX PyHKIIMOHATILHBIX BO3MOYKHOCTEH;

. oOecrieueHue 1eJIOCTHOCTH 00padaThIBAEMBIX JaHHBIX;

. oOecrieueHne aHTUBUPYCHOM 3aIIUThI HH(DOpMAIUH.

6.3 K OpraHu3alluOHHBIM MCPOIIPHUATUAM OTHOCATCA:

. KOHTPOJIb ~ BBITIOJIHGHUST ~ TpeOOBaHWA  HOPMATHUBHBIX  JIOKYMEHTOB,
perIaMEHTUPYIONTNX 0OecTIeUeHUE 3aUThl HHPOpMAITUH;
. oTpeieliCHUE JOJKHOCTHBIX T YYaCTHUKOB DIIEKTPOHHOTO

JOKYMEHTOOOOpOTa W  OpraHu3aropa  3JIEKTPOHHOTO0  JOKYMEHTO00OpOTa,
OTBETCTBEHHBIX 32 0oOecneueHrne HHPOpMAITMOHHOM 0€30TaCHOCTH;

. YCTAHOBJICHUE IIOpSAJKAa PE3EPBHOTO KONMUPOBAaHUSA, BOCCTAHOBJICHUS U
apXuBUpPOBaHUA 0a3 JaHHBIX;
. opopMieHHE JOIYyCKa JJs TPOBEACHHS PEMOHTHO-BOCCTAHOBHUTEIBHBIX

paboT MPOrpaMMHO-TEXHUYECKUX CPEJICTB.
6.4 Kontponbs ¢opMupoBaHusi, nmepegayn U UCIONMHEHHUs /] BO31M0XKeH Ha aBTOpa
KOHKpeTHOro JJ] u pykoBOAMTENS OTAENA, B KOTOPOM paboTaeT pabOTHUK, WA €r0

HETOCPEICTBEHHOTO PYKOBOUTEIS.

6.5 KoHTposh HCTIOMHEHUS 2IIEKTPOHHBIX JOKYMEHTOB BKJIFOYAET B CEOS:

. MMOCTAHOBKY 3JIEKTPOHHOTO JIOKYMEHTA Ha YYET;
. MOHHUTOPHHT UCTIOJIHEHUSI KOHTPOJIBHBIX TOPYUYECHUN JOKYMEHTA;

. W3MEHEHNE KOHTPOJIBHBIX CPOKOB UCIIOJHEHUS SJIEKTPOHHOTO JOKYMEHTA;
. CHATHE UCIIOJHEHHOTO 3JIEKTPOHHOTO TOKYMEHTA C KOHTPOJIS;

. dHaJIn3 Xo04da UCIIOJIHCHUA 3JICKTPOHHOI'O JOKYMCHTA.



7. TIOPAJOK ®OPMHUPOBAHUA AEJI 1 XPAHEHWA 5/1

7.1 MWcnonnennsie O/ cuctemMaTu3upyroTcss B JieJa B COOTBETCTBUU C
HOMEHKJIATypoil Jnen opranu3anuu. IIpu cocTaBieHMH HOMEHKJIATYphl el
yKa3bIBA€TCA, YTO JIEJ0 BEJIETCS B 3JIEKTPOHHOM BHJIE.

7.2 DIEeKTpOHHBIE JIOKYMEHThI MOCJIE€ WX HCIOJHEHHUS MOJJIeKAT XPAHCHUIO B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUEHUE CPOKOB, IMPEITYCMOTPEHHBIX
3aKOHOJATENbCTBOM JIJIsl aHAJIOTUYHBIX JIOKYMEHTOB Ha OYMaKHbBIX HOCUTEIISIX.

[Tocne ucTeyeHus yCTaHOBIICHHOTO CPpOKa XpaHECHUS AJIEKTPOHHBIX JTOKYMEHTOB Ha
OCHOBaHMM AaKTa O BBIJICIGHUH UX K YHUUYTOXKEHUIO, OG(OPMIECHHOTO U
YTBEPKIACHHOTO B YCTAHOBJIECHHOM MOPSJIKE, YKA3aHHBIC DJICKTPOHHBIC JOKYMEHTHI
u uHpopmalus o HUX, 3aUKCUPOBAHHAS B DJIEKTPOHHBIX KAapTOYKaX, MOJJIEHKAT
YHUUTOKEHHIO (YIaJICHUIO U3 CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa).

8. CJIVUAUN, ITPU KOTOPBIX JOITYCKAETCA O®POPMIIEHUE 5/ HA
BYMAXHOM HOCHUTEIJIE

8.1 JlokyMeHThI, coO37aBaeMble B CHCTEME DJICKTPOHHOIO JOKYMEHTO00OpOTa,
odopMIISIFOTCS Ha OYMa)KHOM HOCUTEJIE B CIIyJasx:

. €CIIM CHCTeMa DJICKTPOHHOI'O0 JOKYMEHTOOOOpOTa BBINIIA W3 CTPOS M HE
MOJJICKUT HMCIIPABJICHUIO B CPOK, HA3HAYEHHBIM JJI1 WCIOJHEHUS W TOANUCAHUS
OL;

. €CJIM ATO TpeOyeTcss B COOTBETCTBUHU C MPHKA30M JUPEKTOpPA OpraHHU3alllH,
JIOKAIbHBIMU HOPMATHUBHBIMU aKTaMHM OpraHM3allMd WM 3aKOHOJATeJIbCTBOM
Poccuiickoit @enepanum.

9. OTBETCTBEHHOCTD ITPU PABOTE B CUCTEME
SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA

9.1 OrnpaButens D) HeECEeT OTBETCTBEHHOCTh 3a COJEpP)KAHHUE DIICKTPOHHOTO
JIOKYMEHTa, PEKBU3UTOB, aJpecaliiio, KAYeCTBO U KOJUUYECTBO BIOKEHHUI.

9.2 Tlomywatenr 3] HeceT OTBETCTBEHHOCTh 3a HEUCIIOJIHEHHE JOKYMEHTa B
YCTaHOBJIEHHBI CPOK, HEBHECEHHE WJIM HECBOCBPEMEHHOE BHECEHHUE CBEJICHUM B
ANEKTPOHHYIO KapTouky OJI, omuOKkH, JOMyIIEHHbIE TMPU PETUCTPALUU U
HEeMpaBWJIbHOM HampaBieHuu D/ anpecary.

9.3 PykoBomuTenu HECYT TMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIOJICHHE
[TomoxeHunss TOTYNHSIOIUMHUCS UM PaOOTHHUKAMU.

9.4 PykoBoauTenu mpu YBOJIBHEHUH PAOOTHUKOB U OPOPMIICHUU HA PabOTy HOBBIX
MOAYMHEHHBIX pPAOOTHUKOB OOECIEUUBAIOT  YyJajeHue/u3MeHeHne/opopmieHue
Y4E€THOM 3amucu pabOTHHKAa B TE€YEHUE JBYX pabOuMX JHEWU C JaThl YBOJbHEHHS
pabOTHUKA UK MTpUEeMa Ha pabOTy HOBOTO paOOTHHKA.

9.5 3amecturens mHUpPEKTOpa MPOBEPSET HAIWYHE Y YBOJBHIEMBIX pPaOOTHHKOB



He3aBeplIeHHbIX O/l M NpUHUMAET Mepbl MO HUX MCIOJHEHUIO/3aBEPUICHUIO B
TeYeHue  Tpex paboynx JHEHW C  Jarbl  yBOJbHEHHUA  PaOOTHHUKOB.
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